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INTRODUCTION 

As an oversight agency, the Department of Revenue is directed to exercise general supervision and 
ŎƻƴǘǊƻƭ ƻǾŜǊ ǘƘŜ ŀŘƳƛƴƛǎǘǊŀǘƛƻƴ ƻŦ ²ŀǎƘƛƴƎǘƻƴΩǎ property tax laws. This process of supervision 
often involves interaction with county assessors and their staff, as well as various sectors of county 
government. The ultimate goal of the Department is to ensure statewide equity and uniformity in 
the administration of property tax. 

The laws and rules for Revaluation Programs are described in RCW 84.40 and 84.41 and WAC 458- 
07. The Department frequently advises county assessors on issues and complexities involving 
these laws and rules. 

There are two purposes for this manual: 

¶ The first purpose is to offer guidance on revaluation issues that are brought to the county 
ŀǎǎŜǎǎƻǊΩǎ ƻŦŦƛŎŜΦ ¢ƻ ŀŎŎƻƳǇƭƛǎƘ ǘƘƛǎΣ ǘƘŜ ǇǊƻŎŜŘǳǊŜǎ ŀǇǇƭƛŎŀōƭŜ ǘƻ ŎƻǳƴǘƛŜǎ ǿƛƭƭ ōŜ ƭƛǎǘŜŘ 
and supplemented with general information relevant to the valuation of real property. 

 

¶ The second purpose of the manual is to provide a reference resource for all county staff 
who may need this information in performance of their duties. We have included a 
Resources section with relevant publications and miscellaneous items of interest at the end 
of each part of the manual. 

There are various deadlines in administering the revaluation requirements. The Property Tax 
Calendar, available on the PTRC, is a helpful resource in keeping track of these deadlines. 

The goal of this manual is to give assessors and county staff tools that will be helpful to perform 
their duties in an efficient and professional manner. To help the Department achieve this goal, we 
encourage comment on any changes or additions you would like to see in this manual. Please 
direct your comments to: 

Department of Revenue 
Property Tax Division 

PO Box 47471 
Olympia, WA 98504-7471 

Phone (360) 534-1400 
Fax (360) 534-1380 
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Duties of the assessor with regard to revaluation 
 

1. Discover and list all taxable real and personal property located within the county for 
equitable distribution of tax liabilities 

2. Physically inspect taxable real property at least once every six years 
3. Value all taxable real and personal property every year 
4. Prepare the assessment roll 
5. Notify taxpayers of their annual value if there has been a change in valuation 
6. Defend valuation methods 

 
 

Duties of the Department of Revenue Property Tax Division with regard to revaluation 
 

1. Review and approve revaluation plans 
2. Monitor annual progress in each county on completing their revaluation plan 
3. Provide guidance on procedures for value changes as provided by law in specific 

situations 
4. Publish an annual report called A Comparison of County Assessor Statistics 
5. Provide training 
6. Exercise oversight on the laws and rules governing property tax 
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PART 1 REVALUATION OF REAL PROPERTY 

The state Constitution requires that all taxes be uniform upon the same class of property within 
the territorial limits of the authority levying the tax. In order to comply with this constitutional 
mandate and ensure that all taxes are uniform, all real property must be valued in a manner 
consistent with this principle of uniformity. Also, to comply with statutory and case law, the 
county assessor must value all taxable real property in the county on a regular, systematic, and 
continuous basis. (WAC 458-07-010) 

All taxable real property within a county must be valued or revalued annually, and all taxable real 
property within a county must be physically inspected at least once every six years. The assessor 
must adhere to a revaluation plan that will ensure equality and uniformity in the valuation of real 
property, and must use proper appraisal methods. (WAC 458-07-010) 

This part of the manual explains revaluation requirements and considerations in developing the 
county ŀǎǎŜǎǎƻǊΩǎ plan for conducting and completing revaluation of real property. 

 
 

The purpose of annual revaluation 
During the 1950s ς 1960s the Legislature was concerned about inequality in taxation caused by 
inequity and non-uniformity in the valuation of real property. To improve uniformity in taxation 
the Legislature believed it was necessary to require assessors to conduct county-wide revaluation 
of property and then maintain an active and systematic program of revaluation on a continuous 
basis. 

 
As of January 1, 2014, all county assessors must conduct valuation work under an annual 
revaluation plan. For many years prior to passage of the requirement for annual revaluation, 
counties were allowed the option of completing revaluation on a multi-year schedule. 

 

When property is revalued each year the assessed value is more likely to meet the mandate 
requiring all property be valued at 100 percent of its true and fair or market value. Annual review 
and revaluation provides the means for assessors to adjust values to reflect changing market 
conditions, changes in property, and recalibrated valuation models. Annual revaluation generally 
results in assessed values that are closer to market value and improves uniformity of values across 
the county. 
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Revaluation - assessor values and revalues property 
The assessor must use appropriate tools, practices, and methodology to review and determine 
assessed values that reflect the current true and fair value of the property as of January 1 for each 
assessment year (with valuation date exceptions for new construction and mobile homes). 

¶ All real property in this state subject to taxation shall be listed and assessed every year, 
with reference to its value on the first day of January of the year in which it is assessed 
(RCW 84.40.020). 

¶ All property must be valued at one hundred percent of its true and fair value in money and 
assessed on that basis unless specifically provided otherwise by law (RCW 84.40.030). 

¶ All taxable real property must be άǊŜǾŀƭǳŜŘέ annually and must be physically inspected at 
least once every six years (RCW 84.41.030). 

 

Revaluation is generally interpreted as making a new valuation or appraisal. Another way to think 
of revaluation is the act of determining the value of a parcel a second time or subsequent to the 
ƛƴƛǘƛŀƭ ƭƛǎǘƛƴƎ ŀƴŘ ǾŀƭǳŀǘƛƻƴΦ ¢ƘƻǳƎƘ ǘƘŜ ǿƻǊŘ άǊŜǾŀƭǳŀǘƛƻƴέ ƛǎ ƴƻǘ ǎǇŜŎƛŦƛŎŀƭƭȅ ŘŜŦƛƴŜŘ ƛƴ ǎǘŀǘǳǘŜΣ 
άǊŜǾŀƭǳŀǘƛƻn" is defined in board of equalization rules as "a change in value of property based 
upon an exercise of appraisal judgment" (WAC 458-14-005(19)). 

 

¢ƘŜ ²ŀǎƘƛƴƎǘƻƴ /ƻǳǊǘ ƻŦ !ǇǇŜŀƭǎ ŘŜŦƛƴŜŘ ǘƘŜ άǊŜǾŀƭǳŀǘƛƻƴέ ŀǎ Ϧŀ ǊŜǾƛǎŜŘ ƻǊ ƴŜǿ Ǿŀƭǳŀǘƛƻƴ ƻǊ 
ŜǎǘƛƳŀǘŜέ with reference to the definition ƛƴ ²ŜōǎǘŜǊΩǎ Dictionary (Legacy and ²ŜōǎǘŜǊΩǎύΦ 

 

Legacy Partners Riverpark Apartments Buildings A/B LLC; and Legacy Partners Riverpark 
Apartments Building E LLC, Delaware Limited Liability Corporations, Appellants v. King 
County Washington, a Municipal Corporation, Respondent. Court of Appeals of the State of 
Washington, Division One. No. 69073-6-I (September 3, 2013.) 

 
Webster's Third New International Dictionary 1942 (3d ed. 2002.) 

 

State law directs that each county assessor maintain an active and systematic program of 
ǊŜǾŀƭǳŀǘƛƻƴ ƻƴ ŀ Ŏƻƴǘƛƴǳƻǳǎ ōŀǎƛǎΦ !ƭƭ ǘŀȄŀōƭŜ ǊŜŀƭ ǇǊƻǇŜǊǘȅ Ƴǳǎǘ ōŜ άǊŜǾŀƭǳŜŘέ ŀƴƴǳŀƭƭȅ όw/² 
84.41.030). The assessor meets the requirement to annually revalue property through the 
following actions: 

¶ Physically inspecting and appraising property at least once every six years in accordance 
with a revaluation plan filed with and approved by the Department. 

Á (Note: The International Association of Assessing Officials (IAAO) technical 

standards refer to άǊŜŀǇǇǊŀƛǎŀƭέΣ ǿƘƛŎƘ ƛǎ ƎŜƴŜǊŀƭƭȅ ŘŜǎŎǊƛōŜŘ ŀǎ ǊŜǾŀƭǳƛƴƎ 

ǇǊƻǇŜǊǘȅ ǳǎƛƴƎ ǘƘŜ ǳǇŘŀǘŜŘ ŎƘŀǊŀŎǘŜǊƛǎǘƛŎǎ ƎŀǘƘŜǊŜŘ ŘǳǊƛƴƎ ŀƴ ŀǇǇǊŀƛǎŜǊΩǎ 

physical inspection of the property.) 

¶ During interval years between inspections applying appropriate statistical data to adjust 
the previous value to a current value. 
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Based on market data the assessed values of properties may change from year to year at different 
rates for different property types and locations. Uniformity in taxation is achieved when all parcels 
are accurately and consistently listed, and valued or revalued at the same level of market value. 

 
Appropriate statistical data 
During the intervals between each physical inspection of real property, the valuation of the 
property must be adjusted to its current true and fair value, based on appropriate statistical data 
(RCW 84.41.041). By rule (WAC), the Department must establish appropriate statistical methods 
for use by assessors in adjusting the valuation of property between physical inspections (RCW 
84.41.090). 

 
Appropriate statistical data is defined as "the data required to accurately adjust real 
property values and includes, but is not limited to, data reflecting costs of new construction 
and real property market trends." (WAC 458-07-015(1)) 

 
ά!ǇǇǊopriate statistical data shall be applied to revalue real property to current true and 
fair value using one or more of the following processes: (a) multiple or linear regression; (b) 
sales ratios; (c) physical inspection; (d) or any other appropriate statistical method that is 
recognized and accepted with respect to the appraisal of real property for purposes of 
ǘŀȄŀǘƛƻƴΦέ (WAC 458-07-015(3)) 

 

Some properties, such as those that are unique or non-homogeneous, may require additional 
valuation data and appraiser judgment. 

 
 

Annual revaluation plan 
! ǊŜǾŀƭǳŀǘƛƻƴ Ǉƭŀƴ όǇƭŀƴύ ƻƴ ǊŜŎƻǊŘ ǿƛǘƘ ǘƘŜ 5ŜǇŀǊǘƳŜƴǘ ŘƻŎǳƳŜƴǘǎ ǘƘŜ ŀǎǎŜǎǎƻǊΩǎ Ǉƭŀƴ ǘƻ 
maintain an active and systematic program of revaluation on a continuous basis. Before 2014, 
some counties worked under plans that included schedules for multi-year/cyclical revaluation and 
physical inspections. As of January 1, 2014, all plans must provide for annual revaluation of all 
taxable real property and continue to include the cyclical schedule for physical inspection of 
property. The Department reviews the proposed plan to determine if it meets lawful requirements 
and can be successfully and timely completed. The Department is responsible for approving or 
disapproving proposed plans and will assist the assessor on changes to meet requirements of a 
plan. (RCW 84.41.030(1) and WAC 458-07-025) 

 

Plans are due on March 1 of the last year of an active revaluation plan. The Department will send 
notification to counties that are in the last year of their current plan, along with pertinent WACs 
regarding revaluation plans, and a form for use in developing a new plan. Assessors are 
encouraged to provide any additional information that may help explain their plan. 
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Information to be included in a revaluation plan includes defined inspection areas, workloads, and 
resources, and other (Refer to WAC 458-07-025 for details). 

 
 

Revaluation area versus inspection area 
Sometimes there is confusion about the terms inspection area, revaluation area, and market area. 
Prior to 2014, some assessors completed revaluation under a cyclical or multi-year revaluation 
ǿƘŜǊŜ ǘƘŜ Ǉƭŀƴ ǊŜŦŜǊǊŜŘ ǘƻ ǊŜǾŀƭǳŀǘƛƻƴ ƻǊ άǊŜǾŀƭέ ŀǊŜŀǎΦ Lǘ ǎƘƻǳƭŘ ōŜ ƴƻǘŜŘ ǘƘŀǘ ǘƘŜ ŎǳǊǊŜƴǘ Ǉƭŀƴ 
ŘƻŎǳƳŜƴǘǎ ǘƘŜ άƛƴǎǇŜŎǘƛƻƴ ŀǊŜŀέ ŦƻǊ ŜŀŎƘ ȅŜŀǊ ƻŦ ǘƘŜ Ǉƭŀƴ ōȅ ƛƴŎƭǳŘƛƴƎ descriptions of each area 
and maps. The assessor is required to physically inspect property at least once during a six-year 
period based on the inspection cycle identified in the ŎƻǳƴǘȅΩǎ approved revaluation plan. A six- 
year revaluation plan will include six inspection areas with one area scheduled for completion each 
year. A four-year plan will include four inspection areas. 

 
Revaluation area - Includes the entire county because each year every parcel is revalued, if market 
data indicates a change. A revaluation results in a change in assessed value based on a new 
appraisal or a statistical update using current market data. 

 

Physical inspection area ς Includes all the parcels located in a defined area that are scheduled for 
inspection according to a cyclical schedule outlined in the plan. The county does physical 
inspections of all the property in the county on a proportional basis in cycle. There should be 
approximately equal portions of taxable property of the county inspected each year. 
Parcels in the inspection area will be inspected by an appraiser to observe and verify characteristic 
changes. (Exceptions to following the cyclical schedule will be discussed later in this chapter.) 

 
During the year for inspection of an area the assessor/appraiser physically looks at the property 
and records or updates property characteristics, including condition. 

"Physical inspection means, at a minimum, an exterior observation of the property to 
determine whether there have been any changes in the physical characteristics that affect 
value. The property improvement record must be appropriately documented in accordance 
with the findings of the ǇƘȅǎƛŎŀƭ ƛƴǎǇŜŎǘƛƻƴΦέ (WAC 458-07-015)  Please see 2021 legislative 
changes to RCW 84.41.041 on page 23 for additional information on property inspections. 

 

Market area - Includes the parcels identified for modeling that are grouped geographically or by 
some other similarity because they are subject to the same market forces. 

 
 

Developing a new revaluation plan ς factors for consideration 
1. Inspection areas should include current parcel counts to include segregations and merges 

that occurred during the old plan. 
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2. Inspection area boundary lines should be adjusted to evenly disperse workload to take into 
consideration: 

a. Areas that have grown. Do new neighborhoods need to be created or do 
neighborhoods need to be consolidated? (A neighborhood is a grouping of parcels 
for analysis and valuation modeling.) Do new neighborhoods affect workload in the 
inspection area? 

b. Areas that may have been difficult to complete in a cycle of the previous plan. Do 
some parcels need to be moved in order to balance workloads? 

c. Economic influences that might require parcels to be moved to a different 
inspection area. Did new businesses move into an area resulting in development 
and economic growth? 

d. Growth in certain property types, like increased commercial development. Do 
parcels need to be moved in order to account for increased difficulty (time) in 
performing inspections in an area? 

 

Market areas do not necessarily correspond with inspection areas. As part of the revaluation plan, 
assessors must address the methods which will be used to value all of the parcels in the county, 
inspected and non-inspected parcels. 

 

A thorough evaluation of the existing plan, changes in resources, and challenges that may be 
affecting timely completion of the plan will help the assessor determine whether to make changes 
from the previous plan. The ideal time for changes to a plan to better balancŜ ŀ ŎƻǳƴǘȅΩǎ ƎǊƻǿǘƘ 
and resources is during the development of a new plan. 

 
 

Reasons for additional inspections outside of the cyclical schedule (exceptions) 
Physical inspections of properties outside of the areas scheduled for physical inspection under the 
plan filed with the Department may be conducted for these purposes (WAC 458-07-015): 

 

¶ New construction, remodeling, and additions to structures. The assessor may visit the 
property several times during construction to verify completion of the project. 

¶ Validating sales. The assessor/appraiser may visit the property to verify property 
characteristics, condition of the property, and terms of the sale. 

¶ Calibrating statistical models 

¶ Valuing unique or non-homogeneous properties 

¶ Subdividing property. The assessor/appraiser may visit the property to verify property 
characteristics and completion of the project. 

¶ Administering appeals or taxpayer reviews 
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¶ Inspection of property that has been destroyed may be inspected by the 
assessor/appraiser to determine the effect on value. 

¶ Reconciling inconsistent valuation results 

¶ Documenting digital images 

¶ Or for other purposes as necessary to maintain accurate property characteristics and 
uniform assessment practices (WAC 458-07-015). 

 

 
Addressing valuation fairness and equity during intermittent inspections 
Out-of-cycle physical inspections should be conducted in a manner that ensures fairness and 
equity between all properties. In a mass appraisal environment, more frequent inspections for the 
reasons listed in WAC 458-07-015 (4)(b) may increase consistency in listing property 
characteristics, accuracy of valuation models, and understanding of ratio studies. 

 

However, the intermittent inspections can also create an appearance that the assessor is randomly 
changing property characteristics or increasing/decreasing value. It is important that all property, 
ǿƘƛŎƘ ƳŜŜǘǎ ŎǊƛǘŜǊƛŀ ǎǘŀǘŜŘ ƛƴ ǊǳƭŜ άŀǎ ƴŜŎŜǎsary to maintain accurate property characteristics and 
ǳƴƛŦƻǊƳ ŀǎǎŜǎǎƳŜƴǘ ǇǊŀŎǘƛŎŜǎέ ōŜ ǊŜǾƛŜǿŜŘ ŀƴŘ ƛƴǎǇŜŎǘŜŘ ƛƴ ŀ ǎƛƳƛƭŀǊ ƳŀƴƴŜǊΦ ¢ƘŜǊŜ ǎƘƻǳƭŘ ōŜ ƴƻ 
evidence or even the appearance of selectivity in the valuation process. 

 

When working in a routine inspection area, there may be times when an appraiser will cross into 
different inspection areas to ensure greater consistency in how property characteristics are listed 
in property records between neighboring properties or between properties with a similar use. 

 

¶ Example - Two similar properties are located on opposite sides of a street, but the parcels 
lie within two different inspection areas. Property A is in the scheduled inspection area, 
while Property B is a sale that lies outside the scheduled inspection area. Though Property 
B is located outside the scheduled inspection area, the appraiser may inspect the property 
to validate the sale (one of the reasons stated in WAC 458-07-015). Even though the "sale" 
property is outside the routine inspection area and there is the potential for an appearance 
of value or sales chasing, it is important to verify characteristics of property at the time of 
the sale for use in sales analysis. 

 
 

County revaluation progress report 
Each county assessor must prepare a detailed report of the progress made in the revaluation 
program in his or her county to the date of the report. The report must note any additions, 
corrections, or deviations from the revaluation plan during the last year. The Department provides 
the form that the assessor must complete and return to the Department before October 15 each 
year. (RCW 84.41.130 and WAC 458-07-025) 

http://apps.leg.wa.gov/WAC/default.aspx?cite=458-07-025
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A second report form, Statistics for Comparison Report, is sent to assessors in February to gather 
updated information about budget, staffing, and workload completed after October 15. 
The data from both reports is used to produce the Comparison of County Assessor Statistics report, 
which is published annually. 

 
 

Incomplete inspection and valuation 
If the assessor fails to complete all of the inspections required in their revaluation plan, the 
incomplete inspections must be completed in the next year prior to beginning any inspections in 
another area. The assessor is required to notify the Department that they will not be able to 
complete their inspections and outline any other problems that could limit the implementation 
and successful completion of their revaluation plan. The assessor must submit a request for 
approval to the Department for changes to inspection areas, or other potential changes to the 
plan, prior to implementation of the changes. All areas in the county must be physically inspected 
within the cycle outlined in the revaluation plan on file with the Department. (WAC 458-07-015) 

https://dor.wa.gov/about/statistics-reports/comparison-county-assessor-statistics-reports
http://apps.leg.wa.gov/WAC/default.aspx?cite=458-07-015
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PART 2 LISTING PROPERTY 
 

Requirements for listing and valuation of property 
All real property in this state subject to taxation must be listed and assessed every year, with 
reference to its value on the first day of January of the year in which is assessed (RCW 84.40.020). 

 
The assessor is required to maintain a list of all real property including all land or lots subject to 
taxation. The list should contain: 

¶ Parcel number 
¶ Description (by legal description that includes subdivision or partial metes and bounds 

designated by a tax number (parcel number) and owner name 

¶ Number of acres and lots or parts of lots included in each description of property 

¶ Value of land 

¶ Value of improvements 

¶ Total value of land and improvements 

¶ Where assessed valuations are changed, the equalized (BOE) valuation must be shown 
 

The assessor must maintain a complete set of maps drawn to indicate parcel configuration for 
lands in the county. The assessor must continually update the maps to reflect transfers, 
conveyances, acquisitions, or any other transaction or event that changes the boundaries of any 
parcel and must renumber the parcels or prepare new map pages for any portion of the maps to 
show combinations or divisions of parcels (RCW 84.40.160). 

 

The assessor must determine άŀǎ nearly as ǇǊŀŎǘƛŎŀōƭŜέ the true and fair value (market value) of 
each tract, or lot of land, and of improvements on the land (RCW 84.40.040). 

 
Preliminary work for assessment should begin by December 1 each year (RCW 84.40.040). The 
assessor is responsible for listing and placing values on all property by May 31 of each year except 
the listing and valuation of new construction and mobile homes must be completed by August 31 
of each year (RCW 36.21.080 and 36.21.090). 

 
Assessment roll 
The assessment roll is the record which contains the assessed values of real and personal property 
in the county (WAC 458-14-005 BOE Chapter). 

 

A 2006 Superior Court decision, Radius Management v. Yakima County (2006), outlined what 
information constitutes the assessment roll. This includes: 

¶ Parcel number 

¶ Value of parcel as of January 1 

¶ Owner name 

¶ Address of property owner 
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The Superior Court concluded that as long as the assessor maintains the information required of 
RCW 84.40.020 and 84.40.160, regardless of format, and those records are available for public 
inspection during normal business hours of the ŀǎǎŜǎǎƻǊΩǎ office, the county is in compliance with 
those statutes. 

¶ Property listing and all supporting documents and records shall be open to public 
inspection during the regular office hours of the ŀǎǎŜǎǎƻǊǎΩ office (RCW 84.40.020). 

¶ Confidential income data is exempted from public inspection (RCW 42.56.070). 

 
 

Exempt property 
All property now existing, or that is hereafter created or brought into this state, is subject to 
assessment and taxation for state, county, and other taxing district purposes, upon equalized 
valuations thereof, fixed with reference to the value on the first day of January at twelve o'clock 
meridian in each year, excepting such as is exempted from taxation by law (RCW 84.36.005). 

 

Exempted from taxation by law includes: 

¶ Property owned exclusively by government (publically owned) (RCW 84.36.010). 

¶ Other specific properties and ownerships as described in RCW 84.36.010 including 
community centers, certain properties owned by foreign nationals, and others. 

¶ Property belonging exclusively to any federally recognized Indian tribe, if the tribe is 
located in the state, and the property is used exclusively for essential government services. 

¶ Non-publically owned property such as qualifying property owned and used by non-profits 
(RCW 84.36). 

¶ Other specifically exempted property not listed above. 
 

The assessor must value and list exempt property every year following the same methods as for 
property that is subject to taxation (RCW 84.40.175 and 84.40.178). The valuation requirements 
do not apply to publicly owned property exempt from taxation under provisions of RCW 
84.36.010. 

 
Publicly owned (government) property 
Publicly owned properties are exempt from property tax based on ownership, regardless of the 
use of the property. Publicly owned properties include those owned by the federal government, 
the state, counties, cities, and municipal corporations. 

 

In an effort to aid assessors in gaining more efficiency in their work, a 2014 legislative change to 
RCW 84.40.175 added that the valuation requirement no longer applied to publicly owned 
property exempt from taxation under RCW 84.36.010. 
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When the publicly owned property is no longer exempt because of a sale or change in use, the 
assessor is required to resume valuing and listing the property as of the January 1 assessment date 
for the year of the change in status (RCW 84.40.175). 

 
For example, if publicly owned property is sold April 5, 2020, the assessor is required to value the 
property as of January 1, 2020. The new owner is then billed using the current levy rate as though 
the property had been valued and assessed the previous assessment year. If the property loses its 
exempt status before April 1, the deadline for payment of the tax is April 30. If the property loses 
its exempt status between April 1 and October 1, the deadline for payment of the taxes is October 
31. 

 
Counties should consider whether or not they carry any value on their assessment roll for these 
parcels or place a zero value on them until such time as a revaluation is necessary due to loss of 
exempt status. For example, if a corporation intended to purchase a property that was currently a 
government exempt parcel and saw an assessed value listed on that parcel on the county website, 
this may cause confusion. The intended purchaser may think that this is the value that would be 
used to calculate property taxes for the year of the purchase when, in fact, the county would be 
revaluing the property at the time of the sale as of January 1 of that year. 

 

Once the assessor resumes valuing and listing the property, the owner or person responsible for 
payment of the property tax has the right to appeal the value to the county board of equalization 
(RCW 84.40.038). 

 
Future updates to this manual may include listing and valuation of: 

¶ Other specific properties and ownerships as described in RCW 84.36.010. 

¶ Property belonging exclusively to any federally recognized Indian tribe, if the tribe is 
located in the state, and the property is used exclusively for essential government services 
(RCW 84.36.010 and 84.36.012). 

¶ Non-publicly owned property such as qualifying property owned and used by nonprofits 
(RCW 84.36). The assessor must value, list, and provide taxpayers with notices of change in 
value for these properties (RCW 84.36.010). 

¶ Exempt residential property (RCW 84.40.178 and RCW 84.36.381). 

 

Subdivisions, segregations and merges 
The assessor should create and list new parcels as promptly as possible so the valuation notices 
and tax statements can be sent to the appropriate property owners. Whether the assessor creates 
ŀƴŘ ƭƛǎǘǎ ǘƘŜ ƴŜǿ ǇŀǊŎŜƭǎ ōŜŦƻǊŜ ƻǊ ŀŦǘŜǊ ǘƘŜ άŎƭƻǎƛƴƎ ƻŦ ǘƘŜ ŀǎǎŜǎǎƳŜƴǘ Ǌƻƭƭέ όǘƘŜ ŘŀǘŜ ǘƘŜ Ǌƻƭƭ ƛǎ 
certified to the county board of equalization) will determine if the new parcels are listed at a new 
true and fair market value or an allocated value of the parent parcel. 
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When real property is divided or combined in accordance with chapter 58.17 RCW regarding plats 
and subdivisions, the assessor must determine the true and fair value of each lot and assess each 
lot on that basis, unless provided otherwise by law. 

¶ Subdivision means a division of land into two or more lots. 
¶ The assessor must establish the value by October 30 of the year following the recording of 

the plat, replat, or altered plat. 

¶ The value of the lot should be as of January 1 of the year the original parcel was last 
revalued. 

¶ The division of land into two or more lots requires all current year and delinquent taxes on 
the entire tract paid in full per RCWs 58.17.160 and 58.08.030, except when the property is 
being acquired for public use. 

¶ Current year taxes are those that are collectible subsequent to completing the tax roll for 
the current year collection (RCW 84.56.010). 

 

Additionally, WAC 458-07-035 provides: 

¶ Each lot of the subdivision that is valued on or before May 31, or the closing of the 
assessment roll, whichever is later, must be placed on the roll for that assessment year. 

¶ Each lot of a subdivision that is valued after May 31, or the closing of the assessment roll, 
whichever is later, must be placed on the roll for the next assessment year. 

 

 
The closing of the assessment roll is the point in time when the assessor certifies assessed values 
to county board of equalization. Parcels created before the closing of the current assessment roll 
are listed at market value. Parcels created after closing the roll are listed using allocated values for 
the current year, which allows the assessor to list new parcels while maintaining certified values 
for other functions, such as calculation of levies. 

 

For further information, see Property Tax Special Notice, Adding New Value to the Assessment 
Rolls (November 27, 2017 last update), listed under Resources below. 

 
 

Example: A plat is recorded in 2018: 
If the assessor creates and lists the new parcels before closing of the 2018 assessment roll: 

¶ For Assessment Year 2018, value the child parcels at market value. 
Á Taxes payable in 2019 are calculated based on the market value. 

 
If the assessor creates and lists the new parcels after closing of the 2018 assessment roll: 

¶ For assessment year 2018, value the child parcels at a mathematical split or other 
appropriate allocation of the parent ǇŀǊŎŜƭΩǎ market value for assessment year 2018. 

Á Taxes payable in 2019 are calculated based on the allocated value. 
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¶ For assessment year 2019, establish the market value of the child parcels. 
Á Taxes payable in 2020 are based on the market value. 

 

NOTE: Example applies in subsequent assessment years when the assessor creates and lists new 
parcels before or after closing of the assessment roll for that year. 

 
The assessor must track the new value added to the assessment roll as άƛƳǇǊƻǾŜƳŜƴǘǎ to 
ǇǊƻǇŜǊǘȅΦέ This is the difference between the market value of the original parent parcel and the 
combined market values of the newly created child parcels. The difference in market value is the 
άƛƳǇǊƻǾŜƳŜƴǘέ ǾŀƭǳŜ ǳǎŜŘ ƛƴ ǘƘŜ ƭŜǾȅ ŎŀƭŎǳƭŀǘƛƻƴ ŀǎ ǇǊƻǾƛŘŜŘ ƛƴ ŎƘŀǇǘŜǊ упΦрр w/²Φ ¢ǊŀŎƪƛƴƎ ƴŜǿ 
value is addressed as a separate part in the manual. 

 
 

Personal property 
tŜǊǎƻƴŀƭ ǇǊƻǇŜǊǘȅ ǎƘƻǳƭŘ ōŜ ƭƛǎǘŜŘ ŀƭǇƘŀōŜǘƛŎŀƭƭȅ ōȅ ƻǿƴŜǊΩǎ ƴŀƳŜ ōȅ !ǇǊƛƭ м ŜŀŎƘ ȅŜŀǊΦ ±ŀƭǳŀǘƛƻƴǎ 
should be completed by May 31. The owner is required to provide a list of their personal property 
on a Department approved form that includes the year of acquisition and total original cost in 
each category. Improvements on publicly owned land may be listed in the same manner as real 
property, even though the valuation is included as personal property (RCW 84.40.040). For further 
information please refer to the Personal Property Procedure Manual. 

 
 

Omitted property and omitted value 
Each year the assessor should add any real or personal property value that has been omitted from 
the assessment roll in any preceding year (RCW 84.40.080 and WAC 458-12-050). This includes 
both pre-existing property and new property that was omitted from the assessment roll. 
Requirements are: 

¶ The value should be based on the value that should have been added in the previous year. 
¶ No omitted property may be added going back more than three years from the date of 

discovery. 

¶ No omitted property may be added if a purchaser, encumbrancer, or contract buyer has 
acquired any interest in the property prior to discovery of the omitted property. 

¶ Taxes for omitted property should be paid within one year of the due date of the taxes for 
the year it is assessed. No penalty or interest will be assessed. (RCW 84.40.080) 
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Resources 
Property Tax Special Notice: Changes in the statute to create greater efficiency for assessors by 
eliminating the requirement to annually appraise tax-exempt government properties 

 

Personal Property Manual 
 

Radius Management LLC v. Yakima County, 2006 
 

AGO 2019, No. 3 ς Listings of taxable property as lists of names of individuals requested for a 
commercial purpose. 

 
Property Tax Special Notice Adding New Value to the Assessment Rolls (November 27, 2017 last 
update) 

https://dor.wa.gov/sites/default/files/legacy/Docs/Pubs/SpecialNotices/sn_14_PropTaxLegislative.pdf
https://dor.wa.gov/sites/default/files/legacy/Docs/Pubs/SpecialNotices/sn_14_PropTaxLegislative.pdf
https://dor.wa.gov/sites/default/files/legacy/Docs/Pubs/Prop_Tax/PersonalPropertyManual.pdf
https://www.atg.wa.gov/ago-opinions/listings-taxable-property-lists-names-individuals-requested-commercial-purpose
https://dor.wa.gov/sites/default/files/legacy/Docs/Pubs/SpecialNotices/2017/sn_17_assessment.pdf


Revaluation Manual 

22 

 

 

PART 3 PROPERTY INSPECTION 
 

The purpose of a physical inspection of property is to update the parcel information in the 
ŀǎǎŜǎǎƻǊΩǎ ǊŜŎƻǊŘ so that it is as current and accurate as possible. 

 
Inspection of property is conducted: 

¶ Within the inspection area - Most property inspections are conducted according to the 
ȅŜŀǊƭȅ ǎŎƘŜŘǳƭŜ ƛƴ ǘƘŜ ŀǎǎŜǎǎƻǊΩǎ ŀƴƴǳŀƭ ǊŜǾŀƭǳŀǘƛƻƴ ǇƭŀƴΦ aƻǎǘ ƧǳǊƛǎŘƛŎǘƛƻƴǎ ƛƴ ²ŀǎƘƛƴƎǘƻƴ 
inspect each parcel in the county once every six years. A few counties update their 
property data more frequently on a four year cycle (RCW 84.41.041). 

¶ Outside the current inspection area - The assessor may conduct more frequent inspections 
for specific reasons (WAC 458-07-015). Reasons for inspections outside the scheduled 
inspection area is addressed in later pages of this section. 

 
Inspections improve data accuracy 
Accurate property tax assessments depend on accurate data. Assessment data consists of property 
data and market data. Property data relates to location, land and building characteristic 
information. Market data include sales, income data, and cost information. The necessity for 
accurate data makes the inspection of real property very important for those who are trying to 
maintain equity and uniformity within their jurisdictions, as well as to build and maintain accurate 
valuation models. Some ways to improve data accuracy include: 

¶ Taking photos 

¶ Training appraisers on good inspection methods and emphasizing the importance of 
inspections 

¶ Encouraging taxpayers to notify the ŀǎǎŜǎǎƻǊΩǎ office of inaccuracies in their record 

¶ Pre-sketching new buildings from plans, if possible, and then verifying when onsite 

¶ Instituting supervisor or peer review of property inspection data 

¶ Coding parcels to include DOR land use code, highest and best use, inspection area, and 
market area or neighborhood so that these stratifications are accessible for use in internal 
ratio studies 

¶ Exposing appraisal staff to different inspection areas in order to get a άŦǊŜǎƘ set of ŜȅŜǎέ on 
the data periodically 

¶ Encouraging appraisers to correct errors (ex. quality grades, incorrect coding) regardless of 
whether there may be a significant effect on value or workload 

¶ Doing an annual office review of the market prior to starting revaluation inspections so 
appraisal staff can discuss and debate individual opinions on things such as quality grading, 
condition, effective age, and current building styles 
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Property inspection and mass appraisal 
Mass appraisal valuation models are built using both property and market data. For these models 
to produce accurate valuations, data must be accurate. Mass appraisal uses computerized 
statistical tools to develop assessed valuations for groups of property with similar characteristics. 
The ability to obtain good, accurate valuation depends on having accurate data to analyze. 

 
The International Association of Assessing Officers (IAAO) suggests that all data used in mass 
appraisal should meet the following criteria: 

¶ Data must be accurate enough to produce reasonable values when used in the mass 
appraisal modeling process. As a general rule, the number of sales should be at least five 
times (15 times is desirable) the number of independent variables. Gloudemans, Robert, 
Mass Appraisal of Real Property, (Kansas City, MO: International Association of Assessing 
Officers (IAAO), 1999), 127. An independent variable is usually the property characteristic 
you are trying to determine the value of in your model. 

¶ Sales data must reflect, as nearly as possible, the conditions and characteristics, which 
existed at the time of the sale. Assessors may consider five years of sales as part of 
their analysis. Older sales should be adjusted for time in order to reflect the current 
market (WAC 458-07-015).  

¶ Subjective data must be consistent across the population of properties to be valued using a 
mass appraisal model. Examples would include quality, physical condition, and effective 
age. 

¶ Accurate property characteristic data is essential to model quality. Ideally, assessors should 
verify data through a field audit and it should be correct 95 percent of the time. 

 
2021 Legislative changes to RCW 84.41.041 
 

EHB 1271 amends multiple statutes in order to ensure the continuity of operations in county elected 
ƻŦŦƛŎƛŀƭǎΩ ƻŦŦƛŎŜǎ ŘǳǊƛƴƎ ǘƘŜ /h±L5-19 pandemic and future public health crises. This bill amended RCW 
84.41.041 to allow county assessors to review real property characteristics using recommendations 
included in International Association of AssesǎƛƴƎ hŦŦƛŎŜǊǎΩǎ όL!!hύ {ǘŀƴŘŀǊŘǎΦ L!!h ǊŜŎƻƳƳŜƴŘŀǘƛƻƴǎ 
include the use of digital imagery tools to supplement the physical inspection of property. 
 

ω ¢ƘŜ L!!hΩǎ Standard on Mass Appraisal of Real Property (3.3.4) states that on-site verification of 

property characteristics should be done every four to six years and include a remeasurement of 

the two most complex sides of improvements and a walk around the improvements to identify 

additions and deletions. In addition to the regular inspection cycle, on-site physical inspections 

must be performed to inspect changes to parcels including new construction, new parcels, 

remodeling, demolition and destruction (destroyed property).  
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ω This change does not eliminate the requirement for every taxable real property parcel in a county 
to be physically inspected. Under both RCW 84.41.030 and 84.41.041(as amended by EHB 1271) a 
physical inspection of real property is required at least once every six years and in accordance 
with the county revaluation plan on file with the Department of Revenue (DOR).  

ω Recommendations for on-site inspections and using digital imagery tools as a supplement to 
physical inspection. ¢ƘŜ L!!hΩǎ Standard on Mass Appraisal of Real Property (3.3.5) suggests that 
imaging tools should include the following: 

 

ü High-resolution street-view images (at a sub-inch pixel resolution that enables quality grade 

and physical condition to be verified) 

ü Orthophoto images (minimum 6-inch pixel resolution in urban/suburban and 12-inch 

resolution in rural areas, updated every 2 years in rapid-growth areas or 6ς10 years in slow-

growth areas) 

ü Low-level oblique images capable of being used for measurement verification (four cardinal 

directions, minimum 6-inch pixel resolution in urban/suburban and 12-inch pixel resolution in 

rural areas, updated every 2 years in rapid-growth areas or 6ς10 years in slow-growth areas).I 

ü These tool sets may incorporate change detection techniques that compare building 

dimension data (footprints) in the CAMA system to georeferenced imagery or remote sensing 

data from sources (such as LiDAR [light detection and ranging]) and identify potential CAMA 

sketch discrepancies for further investigation. Assessment jurisdictions and oversight agencies 

must ensure that images meet expected quality standards. 

 

Authorization for inspection 
The assessor or his/her representative is both required and authorized to inspect property for 
assessment purposes. An appraisal based on fair market value determines the assessed value for 
the purpose of property tax. Fair market value is determined based on comparisons with similar 
properties. The comparisons may be based on construction cost data, the property's ability to 
produce rental income, and real estate market transactions. These comparisons are most fair and 
equitable when they are based on property characteristics that are accurately recorded in the 
assessor's office. 

 
All property in each county is subject to visitation, investigation, examination, discovery, and 
listing at any reasonable time by the assessor or designated employee of the assessor. When a 
taxpayer denies access, the assessor may request assistance from the Department (RCW 
84.40.025). However, in practice, most assessors have internal policies in place to handle 
situations when the taxpayer denies access. 
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When physical inspection is not possible or allowed by the property owner, the assessor may: 

¶ Leave a business card requesting phone contact to verify characteristics or obtain access. 

¶ Send a letter requesting an appointment to inspect the property. 

¶ Use data on hand to update the valuation using such tools as aerial photography, GIS, 
building plans, mass appraisal techniques, or estimation based on available data. 

 

Property inspections provide the assessor/appraiser with critical information on the quality and 
condition of buildings, producing capacity of land, characteristics of land and negative impacts on 
property value. Because accurate characteristic and neighborhood data is so important for mass 
appraisal and accurate valuations, it is in the best interest of the taxpayer to have accurate 
ƛƴŦƻǊƳŀǘƛƻƴ ƻƴ ŦƛƭŜ ǿƛǘƘ ǘƘŜ ŀǎǎŜǎǎƻǊΩǎ ƻŦŦƛŎŜΦ ¢ƘŜ ǘŀȄǇŀȅŜǊ Ƙŀǎ ŀƴ ƻǇǇƻǊǘǳƴƛǘȅ ǘƻ ŎƻǊǊŜŎǘ 
estimated or incorrect information ōȅ ŎƻƴǘŀŎǘƛƴƎ ǘƘŜ ŀǎǎŜǎǎƻǊΩǎ ƻŦŦƛŎŜ ŦƻǊ ŀƴ ƛƴǎǇŜŎǘƛƻƴ ƻǊ ōȅ 
filing an appeal with the county board of equalization. 

 
 

Requirements of a physical inspection 
A physical inspection means, at a minimum, an exterior observation of the property to determine 
changes in the physical characteristics that affect value. Documentation of the physical inspection 
is very important. In Washington, all real property is revalued at its current true and fair value 
each year using appropriate statistical data and the assessor must physically inspect all real 
property at least once within a six-year time period (WAC 458-07-015(4)(a)). While it is not 
required that taxpayers allow assessors to do an interior inspection, there may be instances where 
an interior inspection is needed in order to obtain accurate information (ex. to measure interior 
open spaces). 

 
 

Inspections outside of a scheduled inspection area 
Inspections outside of the physical inspection area outlined in the county revaluation plan may be 
performed for the following reasons (WAC 458-07-015). The scope of the property inspections 
varies depending on the reason for the inspection. 

¶ Validating Sales ς Current sales are inspected to verify parcel information and verify the 
characteristics of the parcel at the time of the sale. 

¶ Reconciling inconsistent valuation results ς Both reconciling inconsistent valuation results 
and calibrating statistical models are special studies done to improve mass appraisal 
valuations. Statistical analysis of an area or type of property may indicate needed 
adjustments in the valuation model to improve statistical results. These types of 
inspections may be analyzing such things as consistency of the quality grading of homes in 
a neighborhood or the correct application of adjustments to land characteristics. These 
studies help determine the variables and coefficients in the mass appraisal model. Special 
studies help determine where adjustments may need to be made, what characteristics are 
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the contributors to value, and/or what the adjustment dollar amount or percentage should 
be. 

¶ Calibrating statistical models - See comments above 

¶ Valuing unique or non-homogenous properties - Sometimes there are unique and/or 
custom improvements that cannot be valued within a mass appraisal model. These 
properties may require an inspection of the unique characteristics and an individualized 
valuation, possible using the cost approach. 

¶ Administering appeals or taxpayer reviews - Issues presented by a taxpayer informally or in 
an appeal petition may require an inspection of the property. Inspecting the property can 
help clarify the issues the taxpayer has presented. These inquiries might refer to incorrect 
property characteristics, such as the size of unfinished areas or condition issues. This is an 
excellent time to verify interior and exterior features. Some jurisdictions make it a policy to 
do a thorough inspection in these circumstances in order to verify not only the subject of 
the appeal or inquiry, but all parcel information. This practice prevents taxpayers from 
filing an appeal on an issue that may negatively affect their property value, while not 
allowing the assessor to make a full inspection of the property to identify other items that 
might have a positive impact on their value, such as finished areas that were previously 
unfinished. 

¶ Documenting digital images ς This inspection is done to maintain photo records of parcels. 
These are especially helpful in identifying new construction, comparable sales used in 
valuing a property, and for appeals. 

¶ For other purposes, as necessary, to maintain accurate property characteristics and 
uniform assessment practices. 

ü New Construction ς A building permit usually prompts the assessor to inspect a 
parcel with new construction. 

ü New Subdivision Plats ς The segregation process creates potential new construction 
value. This inspection captures land characteristics as well as site improvements 
such as water, sewer, and neighborhood features such as paving and streetlights. 
(RCW 84.40.042) 

ü Destroyed Property ς When property owners remove improvements from their 
property or improvements are involuntarily destroyed by a fire or a natural disaster, 
the property should be inspected. It is important to note the extent of destruction 
and retain the value of any remaining improvements. (RCW 84.70.010) Please see 
Chapter 10 on Destroyed Property for further details. 

 
The extent of an inspection depends on what the appraiser is trying to discover. However, a 
detailed procedure should be established for systematic revaluation inspections. This ensures that 
all property owners are treated the same and that all characteristics pertaining to the parcel are 
reviewed so that items are not missed. 
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Things to review prior to an inspection 

¶ Maps 

¶ GIS parcel layers such as wetlands and topography 

¶ Current property record and previous inspection records, such as: 
a. Sales or appeal history 
b. Valuation data 
c. Income/expense data 
d. Sketches 
e. Site and building characteristics 
f. Photos 
g. Aerial imagery 
h. Neighborhood market information 
i. Quality and condition grading of similar properties 

 

¶ Policies and procedures regarding inspections, which should include the steps required 
when doing an inspection. This should include: 

a. What structures should be photographed 
b. What structures should be measured 
c. Whether measuring is only required if a change is noted 
d. What land characteristics need to be added or updated 
e. What interior characteristics need to be updated/corrected, if possible 

 
 

Measuring an improvement 
¢ƘŜ ōǳƛƭŘƛƴƎΩǎ ŜȄǘŜǊƛƻǊ ƛǎ ƳŜŀǎǳǊŜŘ ǘƻ ŎŀƭŎǳƭŀǘŜ DǊƻǎǎ [ƛǾƛƴƎ !ǊŜŀΦ όD[!ύΦ DǊƻǎǎ [ƛǾƛƴƎ !ǊŜŀ ƛǎ ǘƘŜ 
total area of finished, residential space excluding unheated areas such as porches and  balconies. It 
is the standard measure for determining the amount of space in residential properties. 
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Figure 1 
 

 

Figure 1 shows a typical sketch for a one-story home. 

The exterior area calculations for this home are: 

Gross Living Area (GLA) 3лΩ x 40Ω = 1,200 / 

Closed Porch 10Ω Ȅ 15Ω = 150 /  

Utilitȅ сΩ x 1рΩ = 90 /  

Garage 15Ω x 2лΩ = 300 / 

Open Porch тΩ x 10Ω = 70 / 

/   = square feet 

While measuring the structure the appraiser sketches a diagram and inventories all pertinent 
construction data. The appraiser determines or confirms the building type, construction grade, 
and an estimate of its physical condition. One walk around the building may be adequate to note 
some descriptive items. A second tour, while measuring the building, often improves the 
ŘŜǎŎǊƛǇǘƛƻƴǎΩ quality. An inspection checklist may assist the appraiser with observing and recording 
significant features consistently and uniformly. 

External observations begin during the approach to the property. The building configuration, roof 
design and material, exterior wall materials, window quantity and quality, general design 
ŎƻƳǇƭŜȄƛǘȅΣ ŀƴŘ ŜȄǘŜǊƛƻǊ ŎƻƴŘƛǘƛƻƴ ŀƭƭ ƎƛǾŜ ǘƘŜ ŀǇǇǊŀƛǎŜǊ ŀ ƎŜƴŜǊŀƭ ŦƛǊǎǘ ƛƳǇǊŜǎǎƛƻƴ ƻŦ ǘƘŜ ōǳƛƭŘƛƴƎΩǎ 
construction quality. Its appearance identifies the house as conforming or departing from the 
general neighborhood pattern. Then as the appraiser moves from the exterior to the interior 
inspection, if performed, more detail can be observed. 
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Documenting inspections 
As mentioned earlier, the law requires, at a minimum, an exterior observation of the property to 
determine any changes in the physical characteristics that affect value. Some counties have 
policies that require only a visual inspection of the property and some require a full measurement 
and photograph of all improvements. There are counties that require something in between these 
two levels of inspection. The purpose of the inspection and whether the property data is current 
determines the scope of the inspection. 

 
In order to provide an accurate record, it is important to document the purpose and scope of each 
inspection and the inspection date. This provides a history that others may refer to in the future 
when performing a subsequent inspection, putting together an appeal response, or talking to the 
property owner. 
 

Manuals and training 
It is important that appraisers are aware of what the minimum requirement is for a particular 
inspection, especially revaluation inspections. In order to have consistency between appraisers, 
documenting the inspection process is important so that expectations are known and consistency 
among appraisers is achieved. A uniform inspection process is the basis for having good property 
record data and therefore good mass appraisal valuation. Examples of data standards manuals are 
available on request from the Department. 
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PART 4 NEW CONSTRUCTION 
 
¢ƘŜ ŀǎǎŜǎǎƻǊΩǎ ƻŦŦƛŎŜ ƛǎ ǊŜǉǳƛǊŜŘ ǘƻ ŀŘŘ ƛƴŎǊŜŀǎŜǎ ƛƴ ǾŀƭǳŜ ŘǳŜ ǘƻ ŎƻƴǎǘǊǳŎǘƛƻƴ ƻǊ ŀƭǘŜǊŀǘƛƻƴ ōȅ ƛǘǎ 
true and fair market value. This applies to improvements for which a permit was or should have 
been issued. This value should be added to the assessment roll by August 31 each year. The 
assessed value should be determined as of July 31 of that year, regardless of the percentage of 
completion (RCW 36.21.080 and WAC 458.12.342). 

 

New construction refers only to real property and improvements on leased land. Examples of new 
construction include: 

1. New residential, commercial, or industrial buildings and related structures and fixtures. 

2. Square footage added to existing structures, whether vertical or horizontal. 

3. Completing previously unfinished improvement areas such as basements, attics, and 
garages. 

4. In-ground swimming pools and spas. 

5. Porches and patios. 

6. Converting a warehouse into a restaurant or office space. 

7. Incorporating additional improvements such as new interior partitions, walls, ceilings, 
lighting, restrooms, doors, floor coverings, windows, and wall coverings. 

8. Replacement items, such as HVAC systems or re-roofs, may add additional value or just 
be considered normal maintenance items. 

 
 

New construction as of July 31 
It is important to remember that counties should not develop a minimum percentage of 
completion needed before new construction is added to the assessment roll. This does not meet 
the requirement that new construction be added regardless of percentage of completion. The 
New Construction Percent Complete form, is a tool that is useful for appraisers to determine how 
much new construction exists. By following this guideline, new construction improvements can be 
reflected from the start of construction. If the improvements observed are to the land only, such 
as dirt work, well, and/or septic systems, cost estimates can be obtained for those items and used 
for the estimate of improvement value. The Percentage Complete form also estimates a 
percentage of completion for land improvements. Some CAMA systems may require adding the 
entire improvement, based on plans or measurements and then estimating the percentage of 
completion. 
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Permit requirements 
Local jurisdictions within a county are required to provide permits to the assessor (RCW 
19.27.140). This includes only permits that are obtained under the state building code and have a 
total cost or fair market value over $500. The permit must contain the parcel number. Because 
there is no specified time for transmittal, it is important that the ŀǎǎŜǎǎƻǊΩǎ office create a tracking 
system in order to ensure that all applicable permits are received. 

 

After receiving a building permit, the assessor has 12 months from the date of the issuance of the 
permit to make a physical appraisal of the building or buildings covered by the permit. The 
assessor will add and/or update the parcel record to reflect new improvements. The assessor 
should record all new construction regardless of whether the builder or owner obtained a permit. 

 
If construction is not started or not completed, the assessor should schedule follow up inspections. 
When new construction continues after July 31 of any year, the additional new construction would 
be added to the assessment roll in the following year. In some instances, the issue date of the 
permit and the valuation date of July 31 may result in an inspection period of less than 12 months 
or even several months past 12 months (RCW 36.21.070 and WAC 458-12-342). 

 

If a permit has not been issued, but should have been, the assessor is still required to discover and 
list new property within 12 months. It is important for the assessor to find out why they did not 
receive the permit from the jurisdiction who issued it. The assessor should have a process in place 
to make sure permits are timely transmitted by each issuing jurisdiction, and have internal 
procedures to track each permit until construction is complete and listed on the assessment roll. 

 
1. In some instances, the owner may not have obtained a permit. Unpermitted new 

construction can be challenging for an assessor to discover. It is important for field 
appraisers to watch for potential unpermitted new construction when doing field 
inspections. It is possible that unpermitted new construction would not be discovered 
ŘǳǊƛƴƎ ǘƘŜ ŀǎǎŜǎǎƳŜƴǘ ȅŜŀǊ ǘƘŜ ŎƻƴǎǘǊǳŎǘƛƻƴ ǿŀǎ ŎƻƳǇƭŜǘŜŘΦ Lƴ ǘƘƛǎ ǎƛǘǳŀǘƛƻƴΣ ǘƘŜ άƳƛǎǎŜŘ 
new ŎƻƴǎǘǊǳŎǘƛƻƴέ should be listed on the assessment roll and treated as omitted property 
rather than as new construction. Refer to WAC 458-12-050 for criteria and examples of 
how to list omitted property. 

 

Inspecting new construction 
Guidelines for inspecting new construction include: 

 

¶ Developing a plan to inspect new construction throughout the year to ensure that it 
inspection within one year from date of permit issue. 

¶ Developing a plan to discover new construction that is not permitted. 

¶ Using both plans and physical measurements to make sure the improvement is added as 
accurately as possible. The characteristics that are added during the new construction, 
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especially interior characteristics, will be the basis for valuation throughout the life of the 
improvement, so it is important to be accurate. 

¶ Use plans to make an initial drawing in the office, if possible, and then measure on site to 
verify the plan measurements and characteristics. 

¶ Perform detailed inspection of the interior and exterior in order to note features, 
construction quality, and open interior areas. 

o Measure interior open spaces 
o Record the number of plumbing fixtures/bathrooms 
o Observe interior finish material quality 
o Review site characteristics such as view 

¶ Using percent complete tables to estimate the stage of construction as of July 31. 

¶ Noting new construction value in the CAMA system so it is available for reports and levy 
work. 

 
 

Planning inspection work 
The assessor should develop a plan to inspect new construction. It is important to organize 
inspections to make sure the first inspection of a parcel with a permit is within the 12 month 
requirement. There may also be a need for a second inspection to verify percentage of completion 
as of the new construction lien date of July 31. Some counties may have access to the counties 
permitting system and can determine what phase of construction the improvement is in and time 
their inspections accordingly. 

 
The assessor should also develop a procedure for discovering unpermitted improvements. Most of 
the time, unpermitted improvements will be found by appraisers out in the field, reported by 
neighbors, or discovered through the appeal process. 

 

Verifying new construction 
It is important to review all parcels that have a permit before valuation notices are sent to insure 
that any new value has been added to the assessment roll. Vacant lots from the previous year 
should be checked to see which ones now have improvements on them. Running a query that 
shows all parcels with a percent change in value that is over 15-30 percent might be a good way to 
double check the new construction parcels. 

 
Notice to taxpayer of change in assessed value 
The assessor must notify the owner or person responsible for payment of taxes of the new 
construction value. The taxpayer has 30 days from the mailing of the value notice or up to 60 days 
if the county has a longer time period, to appeal the valuation to the county board of equalization. 
After new construction is assessed, the owner or person responsible for payment of taxes, must be 
notified of the new construction value (RCW 84.04.090, WAC 458-12-010 and WAC 458-12-342). 
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Resources 
Special Notice: Building Permits in Relation to Adding Value of New Construction 

https://dor.wa.gov/sites/default/files/legacy/Docs/Pubs/SpecialNotices/sn_08_BuildingPermits.pdf
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PART 5 TRACKING NEW PROPERTY VALUE FOR LEVY CALCULATIONS 
 

Tracking the value of new property is important because adding that value to the assessment roll 
increases the tax base and highest lawful levy for the county and taxing districts. The focus of this 
section is on tracking the increase in assessed value ς using the tracked value in levy calculations is 
beyond the scope of this manual. 

 
Taxing districts will receive an increase in property tax revenue when there is an increase in 
assessed value of the district attributable to: 

 
1. New construction ς The construction or alteration of any property for which a building 

permit was or should have been issued, which results in an increase in the value of the 
property (WAC458-19-005 (2)(p). 

2. Improvements to Property ς Any valuable change or addition to property, including the 
subdivision, segregation, and merging of real property parcels (WAC 458-19-005 (2)(i)). 

3. Increase in the assessed value of state-assessed property. 

4. Increases in assessed value due to construction of wind turbines, solar, biomass, and 
geothermal facilities, if such facilities generate electricity and the property is not included 
elsewhere under this section for purposes of providing an additional dollar amount. The 
property may be classified as real or personal property. (RCW 84.55.010 and WAC 458-19- 
020). 

 
 

Because the value from the preceding list is outside the 101 percent levy limit, when and how this 
value is added to the assessment roll is extremely important. Incorrect tracking of value for new 
real property could understate or overstate the value amount used in levy calculations. Capturing 
these values correctly requires an understanding of the criteria for classification as new 
construction and improvements to property. 

 

Each county should develop procedures for how appraisers are to identify and track the dollar 
amount attributable to new construction and improvements to property in each district for later 
use in determining the highest lawful levy for each district. The value of omitted property is not 
included when calculating the highest lawful levy amount. 

 

New construction 
The value of completed new construction must be placed on the assessment roll within the same 
assessment year to be included in the calculation for a taxing ŘƛǎǘǊƛŎǘΩǎ highest lawful levy limit. 

¶ Current Assessment Year - The assessed value of new construction completed as of July 31 

that is listed on the assessment roll by the end of the current assessment year, is included 












































































































































































